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[Target / Seller] 

Document and Information Request 

In connection with the due diligence review by [Buyer] relating to the possible acquisition of the 
North American [Specific Type] business (the “Business”) of [Target / Seller] (the “Company”), we 
would like to examine certain documents. 

Please review all requests and proposed responses with counsel.  In addition, please advise us if you 
believe any requests are inapplicable, immaterial or irrelevant.  In the course of conducting due 
diligence, matters may come to our attention that will require examination of documents and other 
information not included in this list. 

Any reference to the “Company” shall be deemed to include any of the subsidiaries, companies, 
partnerships and other entities in which the Company, directly or indirectly, owns an interest that 
relates to the Business. 

Please provide the following documents and information: 

I. Organizational Documents 

A. Complete corporate organizational charts for the Business. 

B. Certificate of incorporation and bylaws (or similar organizational documents) and all 
amendments thereto for the Company. 

C. All other documents with respect to any partnership, limited liability company or joint 
venture arrangements of the Company, including partnership, shareholder, limited 
liability company or joint venture agreements and all other documents necessary or 
appropriate under applicable state law to determine the due organization, qualification or 
good standing of each such partnership, limited liability company or joint venture. 

D. Copies of minutes of all meetings of the Board of Directors (including all of its 
committees) and all shareholders’ meetings of the Company for the last five years.   

E. All names under which the Company or any predecessor thereof has conducted business 
in the past. 

F. All pending agreements (or agreements in principle) relating to acquisitions or significant 
purchases or sales of assets involving the Business. 

G. All agreements, contracts or commitments that prohibit or restrict the sale, transfer or 
disposition of any assets of the Company to be sold, transferred or otherwise disposed of 
in the contemplated transaction. 

II. Capitalization and Shareholders 

A. List of all equity holders of the Company, listing their names and addresses, the number 
and type of securities owned, and disclosing the status of ownership of each (e.g., joint, in 
trust, minor). 
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B. List of all holders of any options or rights to purchase any securities of the Company 
(including warrants), giving name, number of options held, option prices, date(s) of grant, 
expiration dates, position in the Company and number of securities owned (excluding 
those subject to option). 

III. Real and Personal Property 

A. Schedule of all real property owned by the Company and used in the Business, together 
with available deeds, title abstracts and insurance, appraisals and tax records related 
thereto. 

B. Schedule of all real property leased by the Company and used in the Business, together 
with available certificates of occupancy, leasehold improvements, assignability and 
defaults or breaches.   

C. All documents relating to real estate mortgages, chattel mortgages, easements, other 
existing liens, mortgages and financing statements associated with such real property. 

D. List of any claims filed under insurance policies covering any or all owned property used 
in the Business, including a brief summary of the claim and value of settlement or 
judgment (or applicable outstanding reserves). 

E. Schedule identifying and describing all material latent or patent defects with regard to 
structure, soil, fixtures, plumbing, electrical, mechanical or other systems of any and all 
of the material physical facilities and real estate owned or leased by the Company and 
used in the Business. 

F. Inventory of all material fixed assets, machinery and equipment used in the Business and 
owned or leased by the Company, including through installment contracts and service 
agreements, giving for each such material asset or group of assets cost, depreciation 
reserve, method of depreciation, insured value, estimated remaining useful life, condition 
suitability for use and (if available) appraised value.  

G. List of assets which are automobiles, trucks and other registered equipment owned, 
leased or used by the Company, giving a brief description of equipment and lease 
provisions (if any), year made, state of registration, registration number, cost, estimated 
remaining useful life and insured value. 

H. Schedule of future maintenance on equipment used in the Business, including scheduled 
checks and deferred items. 

I. Schedule of intangibles and goodwill related to the Business, including amortization 
schedules. 

IV. Intellectual Property 

A. Patents 

1. List of all patents (U.S. and foreign) used by the Company in the Business.  For 
each patent, indicate whether it is owned by the Company or a third party and 
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indicate the name of its owner.  Include copies of all assignment documents 
showing transfer of any ownership interest in such patents. 

2. List and copies of all files relating to any pending patent applications (U.S. and 
foreign) related to the Business, including copies of correspondence with the 
respective Patent Office and the patent attorney and/or agent, together with all 
due dates for responses or other actions. 

3. List and description of any joint inventions between the Company and an affiliate 
of the Company or between the Company and a third party, including any present 
or former officer, director, employee or agent of the Company, in each case to 
the extent related to the Business. 

4. List of all known or suspected infringements of owned patents and list of all 
notifications or threats by third parties based on any alleged infringements by the 
Company of third party patents, in each case to the extent related to the Business. 

5. List and copies of any letters from third parties that notify the Company of the 
existence of issued patents or soon-to-be issued patents owned by any third 
parties, in each case to the extent related to the Business. 

6. List of any litigation or contested matter that involves any owned patent, in each 
case to the extent related to the Business. 

7. List of all patent license agreements to which the Company is a party and which 
is related to the Business, and identify which of such agreements require the 
payment of a royalty and the amount of such royalty. 

B. Trademarks and Internet Domains 

1. List of all trademarks, service marks and trade names (including any fictitious or 
assumed name filings therefor) owned or used by the Company showing the 
registration number, date of registration, registrant, and a copy of the Certificate 
of Registration, if any, in each case to the extent related to the Business. 

2. List of all steps the Company has taken to protect the names and marks identified 
in Section IV.B.1 above, including, specifically i) a list and description of all 
Federal registrations, ii) a list and description of all State registrations, iii) a list 
and description of all foreign trademark registrations, and iv) if federal, state or 
foreign registrations exist, copies of such registrations. 

3. All information relating to actions the Company has taken to enforce its 
trademark rights for those trademarks identified in Section IV.B.1 above, and 
schedule of all known or suspected infringements as well as all notifications or 
threats by third parties related to any alleged infringements of third party’s 
trademarks by the Company.  List of any litigation or contested matter involving 
any trademark or trade name owned or used by the Company, in each case to the 
extent related to the Business. 

4. List of all internet domain names owned or utilized by the Company in 
connection with the Business and schedule of any claims or threats made by third 
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parties with respect to such domain names or with respect to the domain names 
of any third party. 

C. Copyrights 

1. List of all copyright registrations (U.S. and foreign) used in the Business. 

2. List of all written materials, such as computer programs, or other works protected 
by the copyright laws that are used by the Company and that have been created 
or authored in whole or in part by consultants, contractors, including any 
“employees” who have been hired by the Company on an independent contractor 
basis, or any other third party and for all such materials identify the basis for the 
Company’s right to use the materials, in each case to the extent related to the 
Business. 

3. List of all known or suspected infringements of copyrights of the Company, in 
each case to the extent related to the Business. 

4. List of all notifications or threats by third parties related to any alleged 
infringements of third party copyrights by the Company, in each case to the 
extent related to the Business. 

D. Trade Secrets/Confidential and Proprietary Information 

1. List and general description of important or material trade secrets/confidential 
and proprietary information of the Company (e.g., source code for computer 
software, etc.), in each case to the extent related to the Business. 

2. List and description of the steps taken to obtain ownership of and to protect the 
items described in Section IV.D.1 above. 

3. List and description of all known or suspected disclosures of the items described 
in Section IV.D.1 above. 

4. List of all agreements with third parties containing confidentiality restrictions 
relating to the items described in Section IV.D.1 above or relating to trade 
secrets/confidential and proprietary information provided to the Company by any 
third party. 

5. List and description of all notifications or threats by third parties related to any 
alleged misappropriation or disclosure of any trade secrets and/or confidential 
and proprietary information by the Company, in each case to the extent related to 
the Business. 

E. Software 

1. List of all software used by the Company in the Business, including its location 
and whether such software is owned by or licensed to the Company. 

2. List and description of the instances in which source code relating to owned 
software programs has been disclosed to third persons, and copies of any 
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	LEGAL DUE DILIGENCE
	DOCUMENT AND INFORMATION REQUEST
	For the proposed transaction between
	[Buyer] and [Target / Seller]
	[Date], 202_
	[Target / Seller]
	Document and Information Request
	I. Organizational Documents
	A. Complete corporate organizational charts for the Business.
	B. Certificate of incorporation and bylaws (or similar organizational documents) and all amendments thereto for the Company.
	C. All other documents with respect to any partnership, limited liability company or joint venture arrangements of the Company, including partnership, shareholder, limited liability company or joint venture agreements and all other documents necessary...
	D. Copies of minutes of all meetings of the Board of Directors (including all of its committees) and all shareholders’ meetings of the Company for the last five years.
	E. All names under which the Company or any predecessor thereof has conducted business in the past.
	F. All pending agreements (or agreements in principle) relating to acquisitions or significant purchases or sales of assets involving the Business.
	G. All agreements, contracts or commitments that prohibit or restrict the sale, transfer or disposition of any assets of the Company to be sold, transferred or otherwise disposed of in the contemplated transaction.

	II. Capitalization and Shareholders
	A. List of all equity holders of the Company, listing their names and addresses, the number and type of securities owned, and disclosing the status of ownership of each (e.g., joint, in trust, minor).
	B. List of all holders of any options or rights to purchase any securities of the Company (including warrants), giving name, number of options held, option prices, date(s) of grant, expiration dates, position in the Company and number of securities ow...

	III. Real and Personal Property
	A. Schedule of all real property owned by the Company and used in the Business, together with available deeds, title abstracts and insurance, appraisals and tax records related thereto.
	B. Schedule of all real property leased by the Company and used in the Business, together with available certificates of occupancy, leasehold improvements, assignability and defaults or breaches.
	C. All documents relating to real estate mortgages, chattel mortgages, easements, other existing liens, mortgages and financing statements associated with such real property.
	D. List of any claims filed under insurance policies covering any or all owned property used in the Business, including a brief summary of the claim and value of settlement or judgment (or applicable outstanding reserves).
	E. Schedule identifying and describing all material latent or patent defects with regard to structure, soil, fixtures, plumbing, electrical, mechanical or other systems of any and all of the material physical facilities and real estate owned or leased...
	F. Inventory of all material fixed assets, machinery and equipment used in the Business and owned or leased by the Company, including through installment contracts and service agreements, giving for each such material asset or group of assets cost, de...
	G. List of assets which are automobiles, trucks and other registered equipment owned, leased or used by the Company, giving a brief description of equipment and lease provisions (if any), year made, state of registration, registration number, cost, es...
	H. Schedule of future maintenance on equipment used in the Business, including scheduled checks and deferred items.
	I. Schedule of intangibles and goodwill related to the Business, including amortization schedules.

	IV. Intellectual Property
	A. Patents
	1. List of all patents (U.S. and foreign) used by the Company in the Business.  For each patent, indicate whether it is owned by the Company or a third party and indicate the name of its owner.  Include copies of all assignment documents showing trans...
	2. List and copies of all files relating to any pending patent applications (U.S. and foreign) related to the Business, including copies of correspondence with the respective Patent Office and the patent attorney and/or agent, together with all due da...
	3. List and description of any joint inventions between the Company and an affiliate of the Company or between the Company and a third party, including any present or former officer, director, employee or agent of the Company, in each case to the exte...
	4. List of all known or suspected infringements of owned patents and list of all notifications or threats by third parties based on any alleged infringements by the Company of third party patents, in each case to the extent related to the Business.
	5. List and copies of any letters from third parties that notify the Company of the existence of issued patents or soon-to-be issued patents owned by any third parties, in each case to the extent related to the Business.
	6. List of any litigation or contested matter that involves any owned patent, in each case to the extent related to the Business.
	7. List of all patent license agreements to which the Company is a party and which is related to the Business, and identify which of such agreements require the payment of a royalty and the amount of such royalty.

	B. Trademarks and Internet Domains
	1. List of all trademarks, service marks and trade names (including any fictitious or assumed name filings therefor) owned or used by the Company showing the registration number, date of registration, registrant, and a copy of the Certificate of Regis...
	2. List of all steps the Company has taken to protect the names and marks identified in Section IV.B.1 above, including, specifically

	3. All information relating to actions the Company has taken to enforce its trademark rights for those trademarks identified in Section IV.B.1 above, and schedule of all known or suspected infringements as well as all notifications or threats by third...
	4. List of all internet domain names owned or utilized by the Company in connection with the Business and schedule of any claims or threats made by third parties with respect to such domain names or with respect to the domain names of any third party.

	C. Copyrights
	1. List of all copyright registrations (U.S. and foreign) used in the Business.
	2. List of all written materials, such as computer programs, or other works protected by the copyright laws that are used by the Company and that have been created or authored in whole or in part by consultants, contractors, including any “employees” ...
	3. List of all known or suspected infringements of copyrights of the Company, in each case to the extent related to the Business.
	4. List of all notifications or threats by third parties related to any alleged infringements of third party copyrights by the Company, in each case to the extent related to the Business.

	D. Trade Secrets/Confidential and Proprietary Information
	1. List and general description of important or material trade secrets/confidential and proprietary information of the Company (e.g., source code for computer software, etc.), in each case to the extent related to the Business.
	2. List and description of the steps taken to obtain ownership of and to protect the items described in Section IV.D.1 above.
	3. List and description of all known or suspected disclosures of the items described in Section IV.D.1 above.
	4. List of all agreements with third parties containing confidentiality restrictions relating to the items described in Section IV.D.1 above or relating to trade secrets/confidential and proprietary information provided to the Company by any third party.
	5. List and description of all notifications or threats by third parties related to any alleged misappropriation or disclosure of any trade secrets and/or confidential and proprietary information by the Company, in each case to the extent related to t...

	E. Software
	1. List of all software used by the Company in the Business, including its location and whether such software is owned by or licensed to the Company.
	2. List and description of the instances in which source code relating to owned software programs has been disclosed to third persons, and copies of any agreements involving disclosure of source code relating to such software programs, in each case to...

	F. Technical
	1. List of all support systems and extent of integration including, but not limited to, email, financial systems, sales tracking systems, purchase order systems, provisioning systems, monitoring systems, and the hardware and operating system platforms...
	2. Presales, service delivery, customer support, billing and all other relevant processes and description of the systems and system design that supports each process, in each case to the extent related to the Business.
	3. Description of the equipment and system architecture/design that delivers each product/service, in each case to the extent related to the Business.

	G. General
	1. All records and documentation maintained by the Company documenting the development, authorship or ownership of owned intellectual property, including software and related technology, in each case to the extent related to the Business.
	2. List and description of all policies and practices followed by the Company to protect the copyright and trade secret (and, if applicable, patent) rights in software programs and related technology related to the Business, including any legends used...
	3. Graphic depiction of the Company’s technology architecture with respect to the Business, including a schematic of the data network backbone and connections between major business functions, as well as a schematic depicting the architectural structu...
	4. Schedule indicating whether each item of intellectual property related to the Business is assignable.
	5. All judgments, orders or decrees of any court or other governmental agency binding upon or pertaining to the Company in connection with the intellectual property or proprietary rights of the Company, in each case to the extent related to the Business.


	V. Contracts
	To the extent that any of the requested contracts below contain competitively sensitive information (e.g., pricing, customers’ names), please redact such information or otherwise take steps to limit the disclosure of competitively sensitive informati...
	A. Detailed information with respect to transactions, loans or entitlements between the Company and insiders (i.e., directors, officers, shareholders of the Company and the immediate family of such persons), in each case to the extent related to the B...
	B. Summary of all supply/purchasing, administrative and other intercompany agreements between the Company and any subsidiary or affiliated entity, or among any subsidiaries or affiliated entities, including outstanding loans or any other relevant tran...
	C. Schedules and copies of all material contracts to which the Company is a party (indicating any change of control or assignment provisions), in each case to the extent related to the Business, including, but not limited to:
	1. Purchase agreements;
	2. Licensing agreements;
	3. Summary of supply, requirements, distribution and manufacturing agreements with an indication of the amount paid to each such supplier during the most recent fiscal year or applicable period;
	4. Leases and related agreements for real and personal properties that are leased, as lessor or lessee, by the Company including lease amendments, options to lease and correspondence with landlords and lessees;
	5. Rental, warranty or service agreements;
	6. Equipment leases, conditional sale agreements and installment purchase agreements;
	7. Research and development agreements;
	8. Summary of contracts with customers and purchase order arrangements;
	9. Confidentiality or nondisclosure agreements, agreements not to compete or agreements to assign inventions, discoveries or intellectual property rights executed by the Company or any of its directors, officers, employees or agents;
	10. Patent, trademark, copyright and trade secret licenses, including all agreements that contain any cross license provisions;
	11. Intellectual property permissions and releases or franchise agreements;
	12. Intellectual property assignments, coexistence or transfer agreements;
	13. Agreements related to software, including:

	14. Agreements which would transfer any obligations related to software to a purchaser of the Company or any of its subsidiaries, divisions or assets;
	15. Agreements whether now in effect or terminated, for the design, development, programming, enhancement or maintenance of software programs, and, to the extent third parties have designed, developed, programmed, enhanced or maintained such software ...
	16. Advertising, marketing and public relations agreements;
	17. Agreements with broker/dealers or investment banks;
	18. Agreements evidencing indebtedness, whether secured or unsecured, including all loan agreements, line of credit agreements, indentures, mortgages, promissory notes, agreements concerning long and short-term debt, intercompany borrowings (including...

	19. Credit agreements, indentures, surety agreements, letters of credit, related reimbursement agreements and guarantees, including all currently effective guarantees given by the Company concerning the payment or performance of obligations of third p...
	20. Guarantee, surety or other agreements subjecting the Company to contingent liabilities;
	21. Indemnification agreements, and any documents or agreements pursuant to which the Company has any continuing indemnification, guarantee or other obligation to any third party with respect to the disposition of assets or otherwise.
	22. Agreements relating to interest rate protection, commodity price hedging or foreign exchange hedging;
	23. Agreements for purchase or sale of stock, options, assets or operations including business acquisitions and divestitures;
	24. All contracts and arrangements with or between shareholders, including pre-emptive rights, rights of first refusal, tag-along rights, drag-along rights, voting trusts, demand or piggyback registration rights and restrictions on resale;
	25. Insurance contracts and policies, including any pending applications;
	26. Employment, consulting and management agreements;
	27. Work-for-hire agreements;
	28. Termination and severance agreements;
	29. Agreements granting to the Company any right of first refusal or offer to acquire any business or asset, or pursuant to which the Company has exercised any such rights;
	30. List of all contracts currently being renegotiated;
	31. Agreements granting any right of first refusal or other preferential purchase rights to any property of the Company;
	32. List of all contracts and commitments under which a default has occurred or is claimed to have occurred, setting forth:

	33. Standard forms of agreements used by the Company, including warranty agreements and forms of product warranties; and
	34. All other material contracts and agreements involving the Company not otherwise covered by the foregoing items.


	VI. Litigation
	A. Schedule of all material outstanding, pending or threatened litigation, foreign or domestic (including, where relevant, copies of proceedings, correspondence or summaries prepared by counsel, consent decrees, judgments or orders), involving the Com...
	B. All judgments, writs, injunctions, decrees and orders that have not been fully discharged or which are continuing in nature and affect the Business.
	C. Description of any rights of indemnification or contribution available to the Company relating to any of the foregoing matters.
	D. Attorneys’ opinion letters to the Company concerning the potential effects of any significant proposed or pending changes in any state or federal law, rule or regulation.

	VII. Regulatory Matters
	A. Schedule and copies of all licenses, permits, orders, exceptions, variances, waivers, consents, approvals, concessions and other authorizations from or registrations and filings with any governmental authority directly or indirectly relating to the...
	B. All material reports, notices or correspondence (including filings, reports, applications and registrations) for the last five years with any federal, state, local or foreign governmental agency, in each case to the extent related to the Business.
	C. Schedule of pending or threatened administrative, regulatory or other governmental proceedings or investigations, including correspondence, reports, notices or other documents relating to any violation of any governmental regulation, in each case t...

	VIII. Environmental, Health and Safety
	A. General Environmental Information
	1. Organizational chart of the environmental management of the Company, including information on the experience, qualifications, and duties of each person responsible for significant environmental compliance obligations.
	2. All environmental policy statements or directives to managers or employees that have been issued by the Company, and describe the measures undertaken or instituted to assure compliance with such policy statements or directives.
	3. Description of the operations currently being conducted on all properties owned, operated, leased or otherwise used by the Company in the Business, including the applicable Standard Industrial Classification Codes for each line of business that the...
	4. Disclosure of all known information concerning prior uses of or discontinued operations upon the properties owned, operated, leased or otherwise used by the Company in the Business.

	B. Waste Management Matters
	1. Schedule of all facilities used in the Business that are or have been registered under RCRA as generators, small quantity generators and conditionally exempt small quantity generators.
	2. Description of current and discontinued waste-handling operations related to the Business and information regarding all waste (solid, liquid and gaseous) generated by or resulting from those current and discontinued operations.
	3. Schedule of all current or formerly-owned properties related to the Business that have or had an [Redacted] permit for on-site storage, treatment or disposal of hazardous waste.
	4. Schedule of all transporters and sites historically or currently used or recommended by the Company for transfer, storage, recycling, or disposal of wastes, in each case to the extent related to the Business.

	C. Potential Liability Matters
	1. Any documents concerning known or suspected state or federal Superfund sites for which the Company is or may be considered a potentially responsible party, in each case to the extent related to the Business.
	2. Schedule of all underground and aboveground storage tanks and wells owned, operated, leased or otherwise used, or that have undergone closure within the last five years, and description of any reported or suspected contamination of soils or groundw...
	3. Disclosure as to whether the Company has provided an environmental indemnity in connection with the conveyance of any interests in any assets or properties, or whether the Company has otherwise contractually agreed to retain, assume or be subject t...
	4. Any previous environmental disclosures (e.g., in loan agreement schedules, purchase agreements) or any advice or opinions previously received from counsel regarding potential environmental liabilities, in each case to the extent related to the Busi...
	5. Schedule of all industrial accidents related to the Business during the preceding five years that resulted in an injury or release of chemicals and description of any existing or reasonably foreseeable employee health and safety concerns or claims ...
	6. Schedule of all unauthorized releases of hazardous substances, toxic substances or any other substance regulated under federal, state or local law that have occurred at current or formerly-owned properties used in the Business, and description of h...

	D. Environmental Compliance and Corrective Action Matters
	1. All environmental assessment, inspection, or compliance reports (internal and external) as well as all environmental spill, release, or contamination condition reports and notifications (internal and external), and description of any actions taken ...
	2. Schedule and description of any recently completed, pending or on-going environmental remedial investigations, corrective action programs or clean-up actions, or any known or anticipated remedial obligations, in each case to the extent related to t...
	3. Schedule and description of any notifications, reports or filings under the OSHA hazard communication, SARA Title III community right-to-know or other environmental reporting programs, in each case to the extent related to the Business.

	E. Environmental Expenditures and Assurances
	1. Schedule and description of all pollution control and related environmental compliance expenditures (capital and operating) for the preceding five years and projected, estimated or already budgeted for the next five years, in each case to the exten...
	2. Description of any financial assurances (surety and performance bonds, letters of credit, accounting reserves, etc.) provided or maintained with respect to any environmental obligations, in each case to the extent related to the Business.

	F. Insurance Matters
	1. Description of all currently existing and historical insurance coverage of the Company for environmental liabilities and contamination and copies of all currently effective insurance policies, in each case to the extent related to the Business.
	2. Schedule and description of all claims made or paid by or to persons for environmental, health or safety matters under the person’s, Company’s insurance policies, in each case to the extent related to the Business.


	IX. Labor and Personnel
	A. Number of persons employed by the Company in the Business in terms of function (executive, sales, clerical, research, labor or other appropriate classification) and whether union or non-union.
	B. Employee handbook and similar documents.
	C. All pending grievances filed by any labor union against the Company related to the Business.
	D. All claims for workers’ compensation benefits, including past and pending claims, in each case to the extent related to the Business.
	E. Aggregate summary of employees of the Business, including number of employees by position, average salary by position, number of full or part-time employees by position, number of exempt or non-exempt employees under the Fair Labor Standards Act, a...
	F. All OSHA citations issued with respect to the Business within the past three years, including settlements and judgments entered on the citations, if any.
	G. List of pending OSHA inspections at any facility of the Company used in the Business.
	H. All OSHA injury and illness log summaries for the past three years, to the extent related to the Business.
	I. All pending and threatened employment-related lawsuits and demands, governmental charges or investigations (including charges with the EEOC, OSHA, the Department of Labor, NLRB, etc.), in each case to the extent related to the Business.
	J. All settlements or judgments entered in any employment related lawsuit, governmental charge or investigation, or labor arbitration in the past five years, in each case to the extent related to the Business.
	K. List of all strikes or work stoppages at any facility of the Company used in the Business, whether pending or occurring in the past.
	L. Collective bargaining agreements, together with a list of all labor unions that have represented or attempted to represent employees of the Company during the past five years, in each case to the extent related to the Business.

	X. Employee Benefits and Pension Plans
	A. Defined Benefit Pension Plans of the Company (whether or not qualified under IRC Section 401(a) and including executive or excess plans), not including multi-employer:
	1. Plan documents;
	2. Summary plan descriptions;
	3. Most recent complete actuarial report; and
	4. IRS determination letters (if applicable).

	B. Defined Contribution Retirement Plans of the Company (whether or not qualified under IRC Section 401(a) and including all types of non-qualified defined contribution deferred compensation arrangements):
	1. Plan documents;
	2. Summary plan descriptions for each plan; and
	3. IRS determination letters (if applicable).

	C. Multiemployer Retirement Plans of the Company:
	1. Summary plan descriptions for each plan and plan documents if available;
	2. Actuarial report or funding status; and
	3. Schedule of funding/contribution obligations for last five years and description of any formulas involved.

	D. Retiree Medical Plans of the Company:
	1. Summary plan description and/or description of eligibility and benefits provided;
	2. Most recent complete actuarial report; and
	3. Schedule of annual expenses for retired employee health benefits during the last five years and a forecast of expenditures during the next five years.

	E. Welfare benefits (whether or not covered by ERISA):
	1. Summary plan description, Company policy or description of any termination or severance benefits customarily provided to employees;
	2. Schedule of qualified beneficiaries currently on COBRA coverage or who are currently eligible to elect COBRA coverage;
	3. Summary plan descriptions for ERISA welfare plans (health, dental, vision, LTD, life/AD&D insurance); and
	4. Statement as to whether any welfare benefits are funded (e.g., through a VEBA) or provided through multiemployer plans, rather than self-insured or insurance-based.

	F. Bonus/incentive compensation:
	1. Descriptions and copies of Company policies relating to bonus plans or other incentive compensation; and
	2. Summaries of employees or classes of employees of the Business eligible for such compensation and amounts payable under the plan (including, for target/incentive plans, whether covered employees are on track to meet targets).

	G. Equity compensation:
	1. Copies of all equity incentive plans applicable to employees of the Business (including stock option, employee stock purchase, restricted stock, phantom stock and any other equity-based compensation or investment plans); and
	2. Samples of each form used for individual grants under equity incentive plans.

	H. General:
	1. Summarize change-in-control provisions, if any, of any benefit plan;
	2. Schedule of pending or threatened claims (other than routine benefit claims) or suits against the Company or relating to any plan;
	3. Five most recent annual Forms 5500 filed by the Company for each plan covered by ERISA; and
	4. Schedule of any corrections made through or based on the Employee Plans Compliance Resolution System or the Voluntary Fiduciary Correction Program.


	XI. Tax
	A. All foreign, federal, state, local and other income and franchise tax returns, reports and elections (if any) of and for the Business for the past five years and any year prior thereto which remains open and subject to adjustment, audit or review b...
	B. All deficiency notices or proposed adjustments for taxes (if any) of the Business for the past five years and for prior years if such taxes have not been the subject of a final determination.
	C. Schedule of tax years (if applicable) of the Business for the past five years in which the Company has been audited by any taxing authority, showing status and any settlement or closing agreements relating to such years.
	D. Schedule of current or pending tax audits of the Business (if any), showing status of the same and a general description of tax audit history of the Company.
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